
UNITED STATES DISTRICT COURT 
DISTRICT OF PUERTO RICO 

 

 
 

Annual AƩorney Renewal 
InstrucƟons 

 
RULE 83A - ATTORNEYS: ADMISSION TO THE BAR 

 

Prepare Your InformaƟon 
You will need:  Your PACER login informaƟon 

 A credit card 
 Accurate billing address informaƟon 
 Your DPR issued bar number 

 
*ATTORNEYS: your payment will only be accepted when 
logging in with YOUR username and password.  Payments 
made with username and password of another aƩorney on 
behalf of your bar fee payment will be rejected and refunded.*  

Verify Your Contact InformaƟon  
1. Login to DPR CM/ECF using your 
PACER login informaƟon. 

 

 
 

*You do not need a Client Code. 
 

2. Check the redacƟon agreement 
box and click conƟnue. 

 



 

3. Click on the Civil tab. 
 

 
 

 
 

4. Click on AƩorney Bar Fee.  

 
 
 

5. Click on AƩorney Annual 
Fee and click Next. 
*When you click on the 
event, the Selected Event 
field will auto-fill. 

 

 
 
 

6. Enter the case number and 
click Next.  

 
 

7. Click Next.  

 
 
 

8. If the informaƟon on the 
screen is not applicable, click 
Next.  

 
 



9. If the informaƟon on the 
screen is correct, click Next.   

 
 

10. Click Next.  

 
 

11. Do not change restricƟon, 
lick Next. 

 
 

12. Click Next. 

 
13. Click Next.   

 
 
 



14. Click Next if you have 
already verified your contact 
informaƟon is correct. If you 
have not already done so, 
please do so before 
proceeding. 

 
 

13. Click Next. DO NOT stop 
aŌer the payment screen and 
DO NOT hit the back buƩon 
on your browser. 

 
 

14. Enter your PACER 
password and click Login. 

 
15. Select the appropriate 
payment method and click 
Next. 

 



16. Double check the 
payment method, payment 
details, and the email(s) that 
will receive the digital 
receipt. Enter the 
informaƟon required. Check 
the box to authorize the 
payment. Click Submit.  

 
 

17. Click Next. 

 
 

18. Double check the docket 
text to make sure all the 
informaƟon is accurate. Click 
Next. 

 
 

19. Do not press the back 
buƩon or exit out of the 
browser unƟl you see the 
NoƟce of Electronic Filing. 
Print this screen for your 
records, as evidence of 
compleƟon of the bar 
renewal payment process. 

 
 



 
AŌer submiƫng your renewal applicaƟon, the Clerk’s Office will review and process your renewal. You 

will receive an email noƟficaƟon once your renewal has been approved. Please allow up to one week to 
receive this noƟficaƟon. From Ɵme to Ɵme, the Court may need addiƟonal informaƟon to process your 

renewal applicaƟon. If you are contacted by someone in the Clerk’s Office, please provide the addiƟonal 
informaƟon as soon as possible to avoid further delay with your submission. 

 

 

QuesƟons? Call the Clerk’s Office at (787) 772-3400 

 

Payment Problems? Email: prd-bar-receipts@prd.uscourts.gov 


