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Billing Issue No. 1
Expert Vouchers CJA-21

Incomplete Motions




Investigative, Expert, and Other Services

- The Guide, Vol. 7TA, Ch. 3

- Most common types of services:

O

O

O

O

O

Paralegals
Investigators
Translators
Interpreters

Psychologists/Psychiatrists (additional rules apply)

5 Service fees claimed by these providers cannot be claimed as an
expense in counsel’s CJA voucher. Not even if counsel has paid
for the services.

5 Service providers must invoice services using a CJA-21 form.




Investigative, Expert, and Other Services

- Counsel 1s required to:

5 Supervise expert’s performance.

o Create the AUTH and CJA voucher. In some cases, fill the
expert’s voucher.

5 Certify fees and expenses (Submit expert’s voucher to the court).
Counsel certifies rendition of services and submission of
necessary reports.

- Prior to exceeding approved amounts, counsel shall request
court’s approval for additional funds.




Investigative, Expert, and Other Services

5 Motion for expert services
o Detailed description of tasks to be performed (scope of work)
5 Name, address, phone number
o Curriculum Vitae
5 Date the expert will begin services
- Fee per hour or rates
5 Estimated number of hours
1 Proposed draft of order for the court

- Estimated Completion date for task(s) assigned, to the extent
possible




Investigative, Expert, and Other Services

- Investigator cannot:
- Be your employee
- Provide legal advice to the defendant

- Provide legal advice or talk to co-counsel defendants without other
counsel present.

o Recruit clients on your behalf.
- Not entitled to advance payments.

- Interim payments may be approved by the court only it 1s considered
necessary and appropriate in a specific case.

- Complex cases
- Length of representation and service

- Expert’s expenses, such as, travel costs




Billing Issue No. 2
Psychologists & Psychiatrists

Payment Source and
Incomplete Motions




Psychologists and Psychiatrists

The Guide, Vol. 7A, Ch. 3, §320.20.

Most services are paid by the Department of Justice (DOJ),
regardless of whether the services were requested by
defense counsel, especially those used to determine mental
competency.

Psychological, psychiatric and related services involving
CJA clients are paid from CJA funds on limited
circumstances, when used for defense purposes, requested
ex-parte, and examination 1s not disclosed to the
government.

In cases involving dual purpose examinations, the costs are
shared and paid with CJA and DOJ funds.




§ 320.20.60 Summary Chart: Responsibility

for Payment of Psychiatric and Related Expert Services
Type of Service CJA DOJ

(a) To determine mental competency
to stand trial, under 18 U.5.C. § 4241 {link is

external

(1) Examination costs Yes, regardless of which party
requests, including examination on
court's own motion

(2) Testimony costs for examiner if called at hearing Yes, regardless of which party calls

If witness appears on behalf [If witness appears on behalf of government

(3) Testimony costs for examiner if called at trial
of defense

{b) To determine existence of insanity at time of
offense, under 18 U.5.C. § 4242 (link is external)

(1) Examination costs Yes

(2) Testimony costs for examiner if called at trial Yes, regardless of which party calls

(c) To determine existence of insanity at time
of offense, under CJA subsection (e}

(1) Examination costs Yes

(2} Testimony costs for examiner if called at trial Yes




§ 320.20.60 Summary Chart: Responsibility

for Payment of Psychiatric and Related Expert Services
| Type of Service CJA DOJ

{d) To determine mental condition of hospitalized
person found not guilty only by reason of insanity,
under 18 11.5.C. § 4243 (link is external)

(1) Examination costs Yes

(2) Testimony costs for examiner if called at hearing Yes, regardless of which party calls

{e]) To determine mental condition of convicted
person suffering from mental disease or defect,
under 18 11.5.C. § 4244 (link is external)

(1) Examination costs Yes

(2) Testimony costs for examiner if called at hearing Yes, regardless of which party calls

{f) To determine mental condition of imprisoned
person, under 18 11.5.C. & 4245 {link is external)

Yes, including costs of additional examiner selected
(1) Examination costs by imprisoned person in accordance with 18 U.5.C.
§4247(b) (link is external)

Yes, regardless of which party calls, including
(2) Testimony costs for examiner if called at hearing additional examiner selected by imprisoned person in
accordance with 18 U.5.C. §4247(b) (link is external)




§ 320.20.60 Summary Chart: Responsibility
for Payment of Psychiatric and Related Expert Services

Type of Service

{g) To determine mental condition of

hospitalized person due for release, under 18

U.S.C. § 4246 (link is external)

(1) Examination costs

(2) Testimony costs for examiner if called at hearing

CJA

DOJ

Yes, including costs of additional examiner selected
by hospitalized person in accordance with 18 U.5.C.
§4247(b) (link is external)

Yes, regardless of which party calls, including
additional examiner selected by hospitalized person

in accordance with 18 U.5.C. 5 4247(b) (link is external)

(h) Examination of a person in custody as a

material witness

Yes, under all circumstances

(i} Examination and testimony costs for

expert witnesses not appointed under 18
USC §54241 4242 4243 4244 4245,
4246 (link is external)

If requested by the defense

If requested by the government, or if appointed as an
independent expert on court's own motion under
Fed. R. Evid. 706 {link
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Psychologist and Psychiatrists

Motion must include:

O

O

Scope and purpose of the evaluation.

Statute under which services are requested. See, Vol. 7A, Ch. 3,
§320.20.60 of the Guide.

Who will perform the services.

Name, address and Curriculum Vitae of service provider.

Who will use the examination/Purpose for which report will be used.

If information 1s to be disclosed to or shared with the government.
Fee per hour.

Number of hours (estimate).

Proposed draft order for the court.

Authorization for expert to evaluate expert at prison, if applicable.

Note: Motion should not specify source of funds (DOJ/CJA).

12



Billing Issue No. 3
Creation of

AUTH & CJA-21




Most Common CJA-21 Billing Issues

The following 1ssues cause the return of the CJA-21 voucher to counsel,
delaying payment to the service provider.

Incomplete motions:

- Lack of information such as rates, budgeted hours and/or amounts, or
scope of work.

- Lack of documents such as curriculum vitae.
Failure to timely create an authorization AUTH in eVoucher.
Failure to “link” the expert’s voucher to an approved AUTH.
Missing invoice or invoice lacks wet ink signature.
Expert invoice lacks business header, address, telephone number, etc.
Amount claimed in voucher or rates exceeds Court’s authorization.
Amount/hours claimed in invoice do not match voucher entries.

Failure to submit final voucher.
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Most Common CJA-21 Billing Issues

Service entries 1n e Voucher lack details or information.
Time was not invoiced in tenths of an hour.
Claim Status Page incorrectly filled:

~ Incorrect “Start Date” or “End Date™.

o Incorrect payment status (interim or final).

5 Interim voucher number is wrong.

Travel expenses invoiced 1in the wrong category (Service
category).
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Tools tor Creating CJA-21 Vouchers

- AUTH: Creation for Authorization of Expert Services
» Linking an AUTH to a CJA-21 Voucher

» CJA-21: How to Create an Expert Voucher

1 Adding Funds to an Existing AUTH

16



Process for Creating an AUTH & CJA-21

START
1. Counsel
files motion

\

_/

e

\_

4. Create
AUTH in
eVoucher

~

_/

3. Inform
‘ expert
approved #

hours and rate

2. Approved
by Court

6. Create )

) CIA-21 =

(Link voucher
to AUTH)

5. Approved
by Court
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Process for Creating an AUTH & CJA-21

~

\

7. Who fills-
out CJA-21?

~

(

.

8a. Expert
completes
CJA-21

~N

J

s

\

8b. Counsel
completes
CJA-21

~

_/

—

4 )
9a. Expert
submits
CJA-21
\_ J
4 )
9b. Counsel
submits
CJA-21
\_ _J

{

\

e

10. Counsel
submits
CJA-21 to court

\ END y
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Creating an AUTH

Step 1

To create an authorization, go to the “Appointments’ List” section and choose the
corresponding case

F Appomiments’ List
Defendant
5 Defendant: Donnie Clark Barker
Case; -',:?f Ep::l‘lﬂ'ﬁ I8 e T
Case Tide: USA vs Barker et al Order Type: Apponting Counssl
Attormey: Joe Joes Order Date: 12/10/10
Pres. Judoe: Judge S, Law
Adm. Mag Judge:
: 3:11-CV-00123 Defendant: criminal
DA 3-El-::'~;3ﬂ5:¢ 15 T
Case Title: us v criminal &haﬁ:ww:: Counsel
Attormey: Joe Joes Ordler
Pres. Jusdge: Judge 5. Law
Admi. Mag Jadoe:
. -7 p 197 i hlmﬂiﬂ
Defendant #: Representabon Type: Criminal Case
:mnu:;-nt-um Order Type: Appointing Counsel
Attormey: Joe Joes Order Date: 01/10/11
- Pres. Judge: Judge S. Law
Adm. Mag Judge:
Ll L
ase: L11-CR-00001-13 Defendant: Bonnie Elizabeth Parker
grhﬂ#u 1 Representation Type: Criminal Case
Case Tide: USA v Parker et al gzm mm
Attormey: Joe Joes i




Creating an AUTH

Step 2

On the Appointment Info page, next to AUTH, click Create

Appointment Appointment Info

1L CIR.- TAST DIV CODE ! FERSON REFRESENTED
G50 Elizabeth Parker
3 MAG DKT DEF NUMBER i DIST. DT DEF NUMBER £ AFH
5:11-CR-00001-1-J51L
| F] T.IN CASEMATTER OF(Case Name) B PAYMENT CATEGORY 5. TVH
%A v P et al elony (ncludmy pre-tnal dversaon A duli
Crealte New Voucher - { sloped folcwy) !
i - - —~-= g OFFENSE(S) CHARGED
AUTH Create LACTS
fusthorization for Expert and other : ““w%““‘mn I C0
——— ooy o setmber: 123123 c:
box here F
CIA-20 Create M pan juan pr 00918 -
Appointment of and Authority to Pay Phoae: T77-TT77; T72-2222 -
Court-Appointed Counssl X
CIA-21 Create &
Authorizaton and Voudher for Expert i
and other Services
14 LAW FIRM NAME ANDUMAILING ADDRESS !“
Reports A
Apposntment Report Rapar

Defendant Summary Budget Report

Vouchers on File
To group by a particular Header, drag the column to this area.
Case Defendant

Defendant Detad Budget Report




Creating an AUTH

Step 3

Select Create New Authorization

Authorization Type Selection

You can click the Create New Authorization button to create a new authorization reguest, or click the Request Additional Funds button to select
from a list of approved authorizations that you would like to request additional funds for.

C te N Authorizati
Use this button to create a new
authorization.

Request Additional Funds
Use this button to select an approved
authorization that you would like to

request additional funds for.
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Creating an AUTH

Step 4

On the Basic Info tab, complete the required fields: Estimated Amount, Basis of
Estimate, Description, Service Type and Requested Provider.

Order Date
Nunc Pro Tunc Date
Repayment L
[Estimated Amount] 1250.00 .
Authorized Amount
[Basis of Estimate | 25 hours at $50 hourly rate
To assist the defense interviewing
[Description ] Hinesses.
Service T Investigator
Dack Tracy

t<First || <Previous || Next> || Last >> |

[save] || Delete Draft

Estimated amount: The amount
approved by the Court.

Basic of Estimate: hourly or flat
rate.

Description: Brief statement on
the reasons for soliciting
services.

Service Type: Select from the
drop-down list the Service Type.

Request Provider: Expert’s
name

Click SAVE
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Creating an AUTH

Step 5

In the Documents’ tab: Upload the motion and order from the court approving
the expert services.

Basic Info 1@ Confirmation

Supporting Documents

Fie Browse
Descrgton |
 Mark as Private

23



Creating an AUTH

Step 6

To submit the AUTH to the court, in the Confirmation page, check the box
affirming the accuracy of the information, then click Submit.

Basic Info Documents Confirmation

swrar and affirm the truth or correciness of the above statements

Oate: ¢y Submit

hitwntipn The aotes you erder wod be som abie to the resl spprove wee
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Linking an AUTH to a CJA-21

Step 1

To create a CJA-21 voucher and link it to an approved authorization, in the Appointments’
List section, click the defendant case number link.

Appointments Defendant
w Defendant: Paul William Clark
ant #; Representation Type: Criminal Cass
Case Tithe: LA v Clark Order Type: Appointing Counse|
Attorney: David Attorney Onger Date: 08/03/13
Pres, Judge: lgnacio Ighesias

Adim, fMag Judge:

Defendant: Daria Wyatt
Representation Type: Expert Only
Order Type: Associate

Order Date: D8/07/18

Pres, Judge: Albert Albertson
Adm. fMag Judge:

1 Page 1 of 1[I Rern)




Linking an AUTH to a CJA-21

Step 2

On the Appointment Info page, next to CJA-21, click Create.

Appointment

B

Create New YVoucher
AUTH Create

Authorizabton for Expert and other
Services

ClA-20 Create
Apporvtment of &nd Autharily to Pay
Court-Appomted Coursel

ClA-21 Create
ALtRonTaton Snd Vouoner Por Esprt
and other Seraces
Reports
Appodn tment Report

Defendant Summary Budget Report

Pefengdant Deiad Budaet Report

Appointment Info

1 CIR. ST TNV . CODE ! FERSON REFRESENTED
akiatey Elizabeth Parker

3 G DT TEF NUMEER 4 DIST. DT/ DEF NTUMEBER £ AFH
[Lae. 3:11-CR-00001-1-J5L Eah
TIN CASE MATTER OF[Case Nama) & PAYMENT CATEGORY 5. TYHE
2 d elony (ncledmg pre-tnal diversion
r.E.ﬂn Parker &t al alieped felomy) EY.I L
11 OFFENSE(S) CHARGED
151823 F UNLAWFUL ACTS
LLATTORNEY S NAME ANDMAILING ADDRESS L Co
oe J. Joes - Bar Number: 123123 L=
o box here r#
juan pr 00918 .r—
177-T177: T3 s
|X:
14 LAW FIRL NAME ANDMAILING ADDRESS !“
320
Repar

Voudchers on File

To group by a particular Header , drag the column to this area.
Case Detendant
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Linking an AUTH to a CJA-21

On the Basic Information screen, in the Authorization Selection section, there are two

options:
e No Authorization Required (if $1,000.00 or less)
e Use Existing Authorization. (If over $1,000.00)

¥ Basic Info

Basic Info
T CHCST O EanT RIS STPRITTTTS STEETEE

§ OTHEE. DKT DEF 5TMEBER

4 DIST DET DEFNULBIE £ AFPEALS DRT DEIF NTUMEEE

1:15-CR-01001-1-DRJ

Y AAC DET DEFNTLEEE

I s e |

TR CASL AT TER O (U aos Saame) |32 = 4 b
. g doey (inchuding pre-trial diversion |, _ Y

USA v Kip Schuld of slleged feloey) Audult Defiendant Criznanal Case
T Tk CIECLE
13104 P DISOBEDIENCE TO SUBPOENA
TACEs FIE LT FRLHDLNG T DGT MACTRATE 7T DESIRIE 1
51030000 [Desmee B Judge

DESICNIE !

Authorization Selection
You can chck the Use Existing Authorzation button to select from a kst of appreved suthorzations, or chck the e Authorization Required button

i wnder the ctatutery bmit

Mo Authorization Regquired
If vour veucher compensabon 5 under
the statulory bmit and doet nol reguine
prior suthorization.

Use Existing Authorization
Select thas opbon to display and select
ot of approved authodzations
for tha appoirtrment




Linking an AUTH to a CJA-21

Step 4

If you select Use Existing Authorization tab, the system automatically displays existing
requests for authorization. You must select the appropriate authorization from the list before
you can enter the new voucher information; when an authorization is selected, the cell turns
light blue. You cannot continue until the authorization is highlighted in blue.

Authorization Selection
v can dheck e Use Exstinng Authorization buttas 12 sslect from 2 st of aporoved suthorzstent, o chok the Mo Authonzation Reguired buthn
f nder the statebory hmt.

Mo Authorization Required IPhesarie Selert e Associabed Ruthorzation

< YL VORCRAY QMO EIION 5 KT

the stabatery bt dnd doet ot requr I;nhhﬂﬂ“ﬁ:ﬁ'm“ Sarvice Type: Chemit T o ploges

e b i ek o Estimated Ameunt: §1,500.00
L Mates: Bbrakam Aoty

U Existing Muthiorization Grand Total meantt: §1,500.00
Select this opbent 1. drpiay end skent

- it Cybed 13 S
i it of apgwowed] authonzabons

Order Date: 02002017

for thes appantmest Nethered Ameust: $100.08 Tm 55,000, 00000
Grand Total Beent: §100L00
o - 4 Sariice Type: Chamist Toou plogist
Order Date: DEZT U7 Extimated Ameust: 580000
thored Amoust: 530000 e
Grand Total Aemaunt: $500.00
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Linking an AUTH to a CJA-21

Step 5

The service type auto-populates based on the authorization selected.

T

New Voucher Information

Service Type Chemist/Toxicologist L

Description




Linking an AUTH to a CJA-21

Select the expert from the scroll down menu. If the expert’s name is not in the scroll down

menu, do not proceed. Send an email to the CJA Office with a completed A0O213 form
requesting that this expert be added to the eVoucher system.

New Voucher Information

Service Type Chemist/Toxicologist hd b
Description

Service Provider

You can

Expest NExpert, LeVar
Details @ |Expert, Longoria
Expert, Misses

Phone: 2 I-555-3434

puche w— Expert
This indicates who will be responsible for filling the voucher claim part

Menada Wasiiakhar




Linking an AUTH to a CJA-21

If the service provider or expert has right to enter their own expenses, the Voucher

Assignment radio button becomes active. Click the appropriate radio button to indicate
whether counsel or the expert will enter the services fees on the voucher.

MNew Voucher Information
r.

Service Type Chemist/Toxicologist il

Description

Searvice Provider

You can search one of the service providers already in the system
OR you can enter the required information for another provider

Expert |Aslley_ Rick vl

Expert Info Rick Astley
Details

110 Main Street
San Antonio TX 78210 US
3 0 H [} = =l

Create Voucher




Linking an AUTH to a CJA-21

Step 8

Once you have made your selection, click Create Voucher.

Detalo 110 Main Street

San Antonio TX 78210 US
Phone: 210-555-3434

Voucher Assignment + ' Attorney ® Expert
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Linking an AUTH to a CJA-21

Step 9

If you selected that the voucher is to be completed by the expert, the expert will receive a
message stating that the voucher has been created and is on the expert’s home page. If you

indicated that the voucher is to be completed by the attorney, the voucher will open. Fill out
the voucher accordingly.

Home Operations Reports Links Help Sign out

/ Success
The document has been created

33



Creating a CJA-21 without AUTH

Step 1

To create a CJA-21 voucher, in the Appointments’ List section, click the defendant case
number link.

Defendant

Defendant: Paul William Clark
Representation Type: Criminal Cass
Owder Type: Appointing Counsel
Qrger Date: 08/03/13

Pres. Judge: Ignacio Iglesias
Adin,Mag Judge:

Defendant: Daria Wyatt
Representation Type: Expert Only
Oncher Typee: Associate

Owder Dake: 08/07/18

Pries, Judge: Albert Albertson
Adm,/Mag Judge:

1 Fage 1 of 1 [T Bermd)




Creating a CJA-21 without AUTH

Step 2

On the Appointment Info page, next to CJA-21, click Create.

Appointment Appni ntment Info

1. CIR. DEST DIV .CODE 1 PERSON REFRESENTED
560 onme Elirabeth Parlcer
3. MAG. DT/ DEF NUMBER i DNST, DK T DEF NUMBER & AFE
3:11-CR-00001-1-J5L
¥ 7.I¥ CASE MATTER OF(Case Xame) E PAVAENT CATEGORY 5. TVE
A v Parker et al SNARY ARCSNSNE Lo SBANN | il
Create New Voucher r— £ afiged feloeny)
- i e n D x 11 OFFENSE(S) CHARGED
oer— Create ] |L:1823F UNLAWFUL ACTS____
Pt DTy o R e e 12 ATTORNEY'S NAME ANDMAILING ADDRESS 13co
— oe J. Joes - Bar Number: 123123 1=

1
i

jore
C1A-20 Create Juan pr 00918 :r"'
Appointment of and Authority to Pay T1-T17T1: T72-2222 _
Cowir t-Appeoinited Counmel X

ClA-21
Authorizabon and Voucher for Expert
and other Services

L4 LAW FIRK NALE ANDAAILING ADDRESS £

ol
Reports 330
Appontment Report Hepar

Defendant Summary Budget Report

Vouchers on File
To group by & particular Header, drag the column to this area.
Case Detendant

Defendant Detad Budoet Report




Creating a CJA-21 without AUTH

On the Basic Information screen, in the Authorization Selection section, there

are two options:
¢ No Authorization Required (if $1,000.00 or less)
e Use Existing Authorization. (If over $1,000.00)

» Basic Info

Basic Info

mm_E'HMmun GLLHIR nraEER |
piidl |E_5-r]'u'|&

N AAG DT DITSTARER 4 DIST DRT DITAULRIR § AFFEALS DRT DEFXULEER i OTHLR DRT DETNTMEIR
1:18-CR-01001-1-DRJ
VTN CACL SLAT LR O [Case Namel TTACEI T CATLCOR [CTTR PO BLPSIRIED | e e |
4 v 5 = elony Lm:l'aiu:g r:r-l:'u.'l drvermon |, -
USA v3 Kip Schald £ ellaned feloes) A dult Defendant Crimmal Case
[N s T R ]
b3 104 P DISOBEDIENCE TO SUBPOENA
[TRCES= FUE LIMT FRISIDG BT TACITRATE JoCE | i
5000, 300.00 [Desmee P Judge
DESIGNEE 1

Authorization Selection
You tan chck the Use Exasting Authorization button to select from a bet of approved suthorzations, or chek the Mo Authorzation Required button

if under tha statwtory bmit
Ho Authodzation Required

If your woucher compentabon & under
the statulory benit and does not reguire
pricr suthorization.

Use Existing Authorization
Select thas o dusplay and select
From a st prowed suthorizabions

for tha appoirtment.




Creating a CJA-21 without AUTH

Step 4

If you select No Authorization Required

In the Description Field provide a brief statement on the reasons for requesting these
services.

New Voucher Information
Sirwie Fypse b |
[P

— o

iRl G W e ol e e [rouwden alesdy | e s
AR

Ol vk G ST the pegned InfodTIon e e

Eaprrt |

Fuist Rama el Pl Ler B =

Ermal =

iF'rm- Fam

Aidress | * B

Address 7  Stwte (5. Orbr) T
W

Addiess. 1 Comariry

{ | |UMITED STATES W
Viasthaiw' Asslgmmant = * Anomey  Exgert
Th kcites i) o et Ry A P s Pu (4SS i




Creating a CJA-21 without AUTH

Step 5

Select the expert from the scroll down menu. If the expert’s name is not in the scroll down

menu, do not proceed. Send an email to the CJA Office with a completed AD213 form
requesting that this expert be added to the eVoucher system.

New Voucher Information

Service Type Chimissty Tosocodogist L

Thet inchcates ke will be responabile for flling Dhe voucher i pavt
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Creating a CJA-21 without AUTH

Step 6

If the service provider or expert has been assigned the right to make entries in the voucher,
the Voucher Assignment radio button becomes active. Click the appropriate radio button to
indicate whether counsel or the expert will enter the services fees on the voucher.

MNew Voucher Information
r.

Service Type Chemist/Toxicologist S | -

Description

Service Provider

You can search one of the service providers already in the system
Of you can enter the required information for another

Expert |Astley, Rick ~|

Expert Info Rick Astley

et ails

110 Main Street
San Antonio TX 78210 US
Fhone: 210-555-3434

Create Voucher
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Creating a CJA-21 without AUTH

Step 7

Once you have made your selection, click Create Voucher.

Detail
o 110 Main Street

San Antonio TX 78210 US
Phone: 210-555-3434

Voucher Assignment = Attorney ® Expert

Create Voucher




Creating a CJA-21 without AUTH

Step 8

If you selected that the voucher is to be completed by the expert, the expert will receive a
message stating that the voucher has been created and is on the expert’s home page. If you

select that the voucher is to be completed by the attorney, the voucher will open. Fill out
the voucher accordingly.

Home Operations Reports Links Help Sign out

Success

The document has been crested
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Billing Issue No. 5
Request for Transcripts and
Creation of AUTH-24




Transcripts — CJA 24

» The Guide, Vol. 7A, Ch. 3, §320.30

5 Cost of transcripts is paid directly to Court Reporters by filing
a CJA-24 1n the eVoucher System.

- Process for requesting a transcript:

- File motion to request transcript (specify if requesting authorization for
special delivery). Most motions lack request for special rate.

- Ifrequested in open court, the docketed minutes must reflect transcript
approval and special rate, if applicable. If the information 1s not included
in the minutes counsel is responsible for filing a motion afterwards.
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Creating an AUTH-24

STEP 1

On the Home page, in the Appointments’ List section, click the case number link.

> Hedms
B My Acteee Documonts
|T¢nmphiml:ﬂvﬂud-u',ﬂ'nmmhﬂhhm. Search: |
' Type Date Entered
ALTH vicher Enk 2000 2008
Ivestigator A m;.mzmg
ClA-28 Voucher Entry [Tz d Tt
Edit
ALITH-24 viaucher EI'H'.I"" 1202005
& e
CIA-26 voucher Entry CTeTre
& Eat

Page 1 of 1[4 iter)
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Creating an AUTH-24

STEP 2

On the left side of the Appointment Info page, in the Create New Voucher section,
click the Create link for AUTH-24.

Appointment Appointment Info
In this page you will find a |rrersrEErTErT 2. PERSON REJ
summanry about this 0101 [Thomas Wats

: . 3. MAG. DKT,/DEF NUMBER 4. DIST. DKT/TI
appointment, including a 1:14-CR.088¢
list of vouchers related to 7.IN CASEMATTER OF(Case Namu) 8. PAYMENT C
this appointment and links | EURETTEa ;t:t;?{mfiﬁ
to create new vouchers 11, OFFENSE(5) CHARGED

42:2131.F ATOMIC ENERGY LICENSE REQUIIF
El 12. ATTORNEY 'S NAME ANDMAILING ADDRESS
LA ndrew Anders - Bar Number:
4 110 Miain Street
Create New Voucher San Antonio TX 78210
= = |Phone: 210-833-3623

AUTH Create "
Authorization for Expart and
othar Services
AUTH-24 Create
Authorization for payment of 14, LAW FIRM NAME ANDMAILING ADDRESS
transcript
CIA-20 Create




Creating an AUTH-24

STEP 3

On the Basic Info page, enter the required details of the transcript in the applicable

field.

r: AUTH-24

¥ Basic Inds B ummenis Confirmation

Basic Info

- e ST e

[[Cmmitoncom || FRSOSRAFRIBENTID TUCHER MUMBEE

LR Bemiion
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Creating an AUTH-24

STEP 3

Notes:

e Fill in the mandatory details for the transcript you are requesting. The required
items are marked with a red asterisk.

e You may attach any relevant supporting documents on the Documents tab.

Proceading Transcript Post-conviction proceeding Required
To Ba Usad

Proceeding To Be COP and 1 <

Tnnlwlbn:d i Required
— Apportioned Cost (%) [ eave these

Apportioned Case and spaces blank

Defendant
sndEITmulpt 14-day =] Reaquirod If no special rate was granted,
Handling N - leave blank or select none
Prosacution Argument Prosecution Rebuttal
Daily ment Defense Argument Jury Instructions Voir
Order Date Hourly

Realtime Unedited
Nunc Pro Tunc Date
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Creating an AUTH-24

STEP 4

In the Notes section at the bottom of the Confirmation page, indicate the docket
numbers of the motion and order/minutes authorizing the transcript.

Public/Attorney | motion D.E.. 500, Order D.E. 501 Required
Notes

I swear and affirm the truth or correctness of the above statements
Date:




Creating an AUTH-24

STEP 5

To submit the AUTH-24 to the court, in the Confirmation page, check the box
affirming the accuracy of the information, then click Submit.

Basic Info Documents p» Confirmation

Eitwrtiong The notes you srber wd be svs abie 1o the ned spprove’ leve

\/I sweear and alfirm the truth or correctness of the above statements

Oute: oy Submit

T8 [T T o]
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Certitying a CJA-24

ATTORNEYS: CERTIFYING ClJA-24s

Home Page
¢ |n My Active Documents
¢ Look for a CIA-24 type document in the “Submitted to Attorney” status
* To open the document, click on the voucher’s hyperlink number

Wedcome Andrew Anders: My Profile

My Appointments:  Wiaw

B My AciveBosments Wl =y proposes
To graup by a particulsr Heades, drag the columin to this area. 1 . Appointme
Case Defendant Type Stabus N Case: 1:14-
1:14-CR-08805-88- Jebediah Branson (& 1) C1A-24 Submitied ko Attomay Crafendant a
Start; O/ 2A2015 Camed Amount: 907.50  Teresa Transoripts 7 A553.0000149 E?:: 'Fﬁ:ll.&_ 1

Ered: OFF2] 2015 Ty

LR- -0 Michael Holmes (& 1) ALITH =
Start: DL/0L/190] Qlmed Amaunt: 2,500.00  Weapons Firearms Explostv... B b Y

Ered: OLJOLFLOOD —— - 315
Mefendant 2

Folder Descriptions | |

My Active Documents Contains documents that you are currently working on or have been submitted to you
by an expert service provider. These documents are waiting for action by you.




Certitying a CJA-24

* Navigate from the Basic Info page to the Services page

Home Operatoons Heports CMELE

Limks Help logout

(N

Link to CHM/ECFE

Voucher #:

4569.0000149

SIS 984 C

[ Basic Info Services

Basic Info

Expenses Documents

Confirmation

1 CTRDSTDIV.CODE
oLl

1 FERSON FEPRESINTED
Tehedizh Branson

3 AL, DETDEF.NUMBER

4. MST. DETDEF.NUMBER
1:14-CE-08805-1-A4

£ APPEALS, DETDET NUMBE

T N CASEMATIER OF(Case Nama)
IL'E.—'L v. Brapson

B PAYMINT CATECORY
IFelomy (meloding pee-trial diversion of

alleged filony)

9. TYFE FERSON EEPRFSENT

A duit Dhefendant
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Certitying a CJA-24

+ In the Services page, verify that the transcripts detailed in the voucher’s entries were

delivered to counsel as stipulated
® R=qured Fekds

Service Type Date [hsoriprtion Incl. Page Numbers M, Pages Rate Apportioned [CHiscounk Taokal
Crigral e T ) DLE. 512, tral kel 7712015 S0 2505 S0 0.0 £302.5
Crignal 0703, 015 D.E. 510, ial held &/30/2015 1y a5 000 20,00 CaOE,
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Certitying a CJA-24

¢ Navigate to the Confirmation page. Mark the box certifying that you have reviewed the
information, that the services were rendered and the transcripts were received, and
click “Submit”

21, CLADVAXT CERTIFICATION OF SERVICE FROVIDED
[ e i Char (e aharem CImIE |8 B Bervioes rencersd e 18 Coement, A (881 1 DBAAE ROE ST O SLORPA SATSRASL (AMRITITIISH OF (ERISE B A T BT OO BSOS B (hass s

Sipnature of Claimant/Payves: Teresa Tramscripts Diate: 77272015 192720

ATTORNEY CERTIFICATION
22, CERTTFICATION OF ATTORNEY OFR CLIBE [ harehy cerdfly thst ibe serviees were rendered and thai ke ranserfpd was recebved.
Andrew Anders OIS 124252
Signanwe of Anorney or Clerk Drate
AFPROVED FOR PAYMENT — COURT USE ONLY
23 APPROVED FOR PAYMENT
Sienatnwe of Judge or Clerk of Court Drate Approved Amoust
Abtention: The motes you enter wil be avaiiabie o the next approval level
Public/ Attomey -
Motes

i' .-';I.: I certify that I have reviewed the above
| / Approve 0 Reject

Date: 7f 27,2015 19:41:4
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Contacts

For CJA policy matters and travel outside jurisdiction:
- Mayra Meléndez, CJA Coordinator (787)772-3057 or email
Mayra_Melendez@prd.uscourts.gov
PRDdb CJA@prd.uscourts.gov

For eVoucher System technical issues and voucher audit matters:
- Geraldine Fernandez, CJA Specialist (787)772-3015 or email
Geraldine Fernandez@prd.uscourts.gov
PRDdb CJA@prd.uscourts.gov

For CJA Panel Membership & Mentoring Program:

» Carmen Serrano, Assistant to Chief Deputy Clerk (787)772-3016 or
email Carmen_Serrano@prd.uscourts.gov
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