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Court Appointment

When an appointment is made, an email will be generated and sent to the appointed
attorney. The email will confirm the appointment and provide a link to the CJA eVoucher
program.

To access the CJA eVoucher program, either click on the link provided in the email or use

To: [F. L=e 3aiey],

Date: 4/28/2010 10:23:55 AM.
~Fis is te in“orm you tkat the U.S. District Court for the D sirc: of Nevadz hes apoointed yoL to rapresent Sric Cartmarn in case USA vs. Enc
Cartmarn 2:00-CR-00001 beforz this court.

¥ou may access this appointment via the CIA =Voucher program a: http://vgsas01/CIATrzininc.

Pegards

R r
U.5, District Court for th= District of Nevada

your browser to access the system at the web address provided. You will be taken to the
CJA login page. Enter the Username and Password you were provided and press tesin ,

& CJA eVoucher

Existing user? Please log in.

Username:

Password:

Forgot your login?

Notice: This is a Restricted Web Site for Official Court
Business only. Unauthorized entry is prohibited and
subject to discipline by the Court and/or prosecution
under Title 18 of the U.S. Code. Al activities and access
attempts are logged.

If you forgot your login you may click on

Forgot your login? Forgot your Login? Please tel us your username and/or emai. We wil send you

And enter your Username or email address to 3 émal toretrive the mssing info.

retrieve your information.

Username: and/or

Email:



Home Page

Your home page provides access to all of your appointments and vouchers. Security has
been put into place that prohibits you from viewing information for anyone else. Likewise,
no-one else will have access to your information.

Welcome £, Lee Baley (Attormey)

Welcome F. |oe flaley: My irofle
My Acponiments:  Vew
Sewch Exutng Acpontments:  Sewrch

B Hy Proposes! Assignments
g S

ATTORNEY

Case Detendant Type Status m,zm‘m.mxmm mut:'m?.
Deferdant #: Regresentaton Type! Crmegl
SRCCRO0001.., Eric Cartman (2 1) CIA0 Voucher Entry Case Tie: USA vs. Enc Cartmarn Order Type: g
S SASLI0IE  Claewed Amourt: ... F. Lee Saley ‘ 72 0001908 Attarrey: ¥, (o Baley Crdes Date.
e 0400 P PATHENT NWWLM
Enc Cartmare (7 1) CIA-20 Voucher Eney
BT Chawmed Amourt: ... F. Low Sadey iﬁn A Mag Mge: Lawrerce R, Leavitt
= OAT¥ING
£ My submdiod Voughers R —
SO0 LR, Erc Cartmann (£ 1) AU Vouches Erty
T GURAANE | Ciweed Amount: ... N To rouo by 8 partdr Heades, diag the cokm 1 s s,
e Cave Defendant  Type Statws
Eric Cortmane (2 1) AU oucer Ery
S Cismed Amourt: ., § b BIRCI0N. Johathan S (.. AUTH Submetied to Court
£ SLBLIN Vo RIS Camed Aot (eomerts b
£t 0UBL1%00
SOCRO000 L. Enc Cartmarn (& 1 AUT™ voucher Ertry
e SLRVINE  Clmmed Amount: AT ! Page Lo/ 1 (1 ens)
Lol BLBLANOL
scommemcoonn (T
= fid 5: &m“y = My Servin Prowsler s Youchers |
fne SLELINL Frgerprint Anabyst < To roup by & partculsr Header, drag the cokum b the ares,
VLR 00001, EncCartmann (# 1] CIATL /w- Case Defendant  Type Status
St GATWIOIR Clamed Amount: ., Mubert ). Goodneh ) Attorney
» LALLM, e Carrar (., CIA-21 Voucher
s4T92090 Sreestgator 09720001002 RN Clanad it s Farrard = By
i lt 010111908 Fgerornt Anafyst
B Catmarn (0 1) CIA-26 VouTer Ertry
St Cawed fric Cartmarn (0 CJA21 Cdentted
o BUBLTNGS aecons L oW Clomest Arour,.. Hubert 1, Goodrch '
o Investgater /nmmz
SALLY 0. Johathan Smeth Cla-2e Voucher Enry
Tt MUAINT  Clamed Amount: ; m LIRCL000.., Johathen v, CIA-1 . Veucher By
£z QLOLTIL W 0U0U1%T  Clamed Amoun... Lindsey Iovestigat. ., <)
i Johathan Sovth (.. CIA-30 Voucher Enary Lot QULAINY Investgator i
oo B oy e LA 1 Page 10 1 () tems)
= Prerdelafee
Bl o i
‘ Case ;ﬁdﬂ Type Status
RODCR G000, Cartmon (4 1) AUTH Vache
Case: 210 CRODLH0 ECR BRI Defendant: Jorge Galicka - Altamiranc Vin OS0000I0  Clamed AMOUnt ...  [nvestigater ‘gmﬁ
Deflerclart & 1 Hepregsentaton Type: Crenew Case o SR  Aporoved Aveunt...
Cage Tithe: USA v. Galkoa-Altarwana Order Type: Appoming Counsel
Attorrey: F, Loe Soley Order Date: 04/12/10 1 Page 1of 1 (1 tems)
Pres. Judge: Edward C. Reed, X
A Mag Judge: Robert ). Johrston
Cases 200-CRAODDOLHLILRL  Defendant: Erc Cartmann
Defendart #: 1 Representaton Type! Crmns Case
Case Tithe: USA vu. Enc Cartmann Order Type: Aoponting Counsel
Atterrayt F. Loe Baley Order Dote: 010101
Pres. Judge: Roger L, Munt
Judige: Lwerce R, Laswtt
Deferdant #: 1 ® Type: sabeas | ) § 2294 state
Case Tite: Senth v, Jones Ordier Type: Apponiyyg Counsel
Attormey: F. Loe Soley Ordler Dote: C4/20/10
Fres. Judge: Edwmard C. Reed, ¥
Judge: Lavwence R Lesort




Folders on Home Page

Your home page has several folders to organize your information.

' 2 ~~'Contains vouchers or documents that you are currently working on or

have been submitted for your approval by a service provider.

dy S ted ~"IContains vouchers for documents that you have completed or
approved and have been submitted to the court.

SY otV : ~==Contains vouchers or documents for service providers that you
are over seeing. (See Note below.) Contains vouchers or documents that have been
approved or paid by the court.

sisiast Closed vouchers will be displayed only for your active appointments. When

your appointment has been closed, the closed vouchers associated with the appointment
will not display on your home page. You will be able to view the removed vouchers by
searching for the appointment and then selecting the voucher you want.

Contains information about appointments for which you have
tentatively been selected for appointment

NOTE: You will be able to view vouchers from all service providers that you are over
seeing. However the service providers will only be able to view their own information
and vouchers.

All the folders display basic information regarding the Case Number, the Defendant,
Type of Document, and the Status of the Document. (The status tells you where the
document/voucher is in the process, i.e., you are still entering information, it has been
submitted to the attorney, it has been submitted to the court or it is closed.)

To view a specific voucher, click on the Case Number or the voucher number (i.e.,
0978.0001007)

S —

To group by a particular Header, drag the column to this area.

Case

Defendant

Type

Status

Start: 01012001
Enc: 04/29/2010

Start: D4/2902010
End: 04/29/2010

2:00-CR-00001...

2:00-CR-00001...

Eric Cartmann (...
Claimed Amoun...

Eric Cartmann (...
Claimed Amoun...

CIA-20
F. Lee Bailey

ClA-21

Inveshgator

-, Voucher Entry
Edit

Submitted to
,‘/ Attorney
0978.0001007

Page 1 of 1 (2 items)




Adjusting Views- You can change the way information is displayed in the folders

e Sorting- Click on the column header to sort by that column (clicking once will sort it
low to high, clicking twice with sort it high to low).

e Change Size of Column. Move your cursor to the line between columns until you
see an arrow. Hold your left click down and drag the line in the desired direction.

e Group by Column Header- Click on the header for the column you would like to
group by (i.e., if you want the documents grouped by case, click on the “Case”
header. If you want all the documents grouped by the kind of document it is, click
on the “Type” header.)

e Keeping the left click down, drag the column header into the identified area above
the grid.

e Closing Folder- Click on the “-” next to the name of the folder you would like to
close. Click on the “+” to open the folder.

e Moving Folders- Click on the title of the folder you want to move, keeping the left
click down, drag the folder to the desired location and let go.

Menu Bar- You can use the menu bar at the top of the screen to access other functions
of the program.

Home- Takes you to your home page.

Operations- Takes you to your appointments.

Reports- Takes you to reports you can select and run.

Help- Takes you to “My Profile” (another way to access your profile)
“Contact Us” a means to email the court.
“Privacy” the court’s privacy statement
“Links” to other CJA related information

e Logout- Logs you out and closes the program.

> Help = Links

Attorney

Home Operations Reports Help logout

Forms | C1A Forms and Instructions
Guidelines | CJA Guidelines
Publications | CJA Publications

My Profile
Caontact Us
Privacy
Links




Profile Maintenance

Home Operations Reports Help logout

> Home Welcome F. Lee Bailey (Attorney)

Welcome F. Lee Balley: My Profile

My Appointments:  View

ATTORNEY

Search Existing Appointments:  Search

Login Info:

To change your login information, password, personal information, and billing infor-
mation; click on MypProfle and then Edit for the section you would like to change.

Login Inf UserName FLeeBailey Edit
our Login informatior CM/ECF Access is NOT validated

Attorney Info Bar Number: 1111
eY - Your Name: F. Lee Bailey -

Your personal info

Your Contact Info:
Phone: 702-111-1111

Eave

Your Address:
123
Las, NV 89101
USA

Baily's Law Firm
SSN/EIN: ***=-**-1111
123

Las, NV

89101 -USA

Phone: 702-222-2222
Fax:

Billing Info Your default billing info is:

&
e

e To change your Username, type the new username in the “Username” field and
press change.

e To change your Password, type the new password in both the “Password” and
“Confirm” fields and press reset.

e The CM/ECF Username and Password fields are for future use to synchronize
your rights between CJA eVoucher and CM/ECF.

Login Info Username “LeeBailey crange @
Your Login in"ormaion password | % IReS&tI
Confirm * cancel
CIM/ECF Username slidat
CM/ECF Password

CM/ECF Access is NOT validated



Attorney Info:
It is the attorney’s responsibility to maintain accurate contact information.

Enter the desired information in the fields and presslsa=".

Attorney Info Bar Number
o e e 1111
: First Mame Middle Last Mame
F.Lee Bailey
Email
Phone Fax
702-111-1111
Address 1 City
123 Las
Address 2 State Zip
MY 89101
Address 3 Country
LSA

Billing Info:

It is the attorney’s responsibility to maintain accurate billing information.

You may have multiple billing records, i.e., tax number and/or addresses.
Note: You must have billing information before a voucher can be paid.

Biling Info Please select your Default Biling Info: Select
List all available biling info records 9 Baily's Law Firm

: SSMNJEIN: =**-**%1111
123

Las, NV

89101 - USA

Phone: 702-222-2222
Fax:

Edit

Delete

F. Lee Bailey
SSMNJEIN: =**-**%1111
123 Oak
Las Vegas, NV
89101 - USA
Phone: 702-111-1111
Fax:

To add a billing record press| 4 .
Enter the desired information in the fields and press [ .

Bimng Info Name SSM/EIN
Phone Fax
Address 1
Address 2
Address 3
City State ZipCode

Country



To edit a billing record, click on the © for the record you would like to edit. Press | &

Make the desired changes and press [s== . Identify the billing information you would like to
serve as your default by clicking on the © for the desired record and then clicking on [sekect
The default billing record will be identified with a @ .

CLE Records

You can keep track of your CJA related CLE credits via the “Continuing Legal Education”
section at the bottom of the page. It is required that all credits are entered.

Continuing Legal No info has been stored,
Education Plasss chick VIEW to type your info.

To enter a CLE credit, click on

s =1 =1 =] =]
Education

Files Cradit Date Hours Subject

No Contiquing Legal Educaticn

Nc data

Click on #dd Choose the type of credit by clicking on the arrow. Enter the date, the number of
hours and a description of the program and click on =&¥=

Continuing Legal

Education
Credt Discovery v
Date 1082000
Hours ()

Description

Document After you vl save the information about this Continuing Education, you will be able to upload relsted documents,



Add a PDF document as an attachment by clicking on | eews=.. and locating and clicking on your
document. The document will appear in the grid below. Click on ==& to complete the entry.

Continuing Lega
Education

Docuvent successfully uploadad,
Credt Sertercng v
Dele 11/22/2010 =)
Hours |

Descripton  Sentencing Gudelnes Review A

Document | [ Browse..

File Dalete
Sartercng Guideines 11 2010 CLE [

1 Page 1 of 1 (1it2ms)

All your entries will be displayed in the grid and can be accessed, edited, or deleted by clicking on
the entry and choosing the action you want to take.

Continuing Legal [ Dok v
Education =

Document succassfully uploaded.
Crodit Sentencing =
Daste 11/22/2010 s
Hourz 1

Description  Sentencing Guidelfines Review

Document |[_Erowse...

Search:
File Delete
Sentencing Guidelines 11 2010 CLE =

1 Page 1 of 1 (1 ems)

10



Proposed Assignment

The system has the ability to electronically contact you regarding your ability to accept an
appointment. Please note that in many instances where time is of the essence, you will still be
contacted by telephone. When the electronic means of contacting you is used, you will receive
an email from the court advising you that you have been selected to tentatively be assigned to
represent a defendant. It will also give you a link to the CJA system and instructions.

urt for the District of Nevada has selected you from the CJA panel to tentatively be assigned to represent a

In order to respond to this tentative appointment, please:

a the CJA eVoucher program at http://ecf.prd.us

urts.qov/CJA.
d in the "My Proposed Ass t

nts” folder.

appointment vi

The Court will review your decision and finalize the appointment.

Regards

The US Courts

Proposed appointments will be in the folder. To review the pro-posed
appointment, click on the Case Number .

Basic information about the appointment will be displayed. If the system has detected a
POTENTIAL conflict, it will appear on the right side of the page. Please note that it is your
responsibility to review any potential conflicts and determine whether it is a con-flict or not.

Conflict of interest:

Plazse, ravisw the case and ether Accept or Reject = by clicing the buttons sbove,

1 CIF_DIST'DIV.CODE 2 PERSON EFFRESENTZD [VOUCHER NUMBZR

0873 Eric Cartman

L MAGC. DKTDEF NUMBER 4. DIST. DKTDEFNULBIR 5 APPEALS. DKTDEF NUMEER 6. OTHER. DKTDEF NUMBER
[ 10-CRAN348-2-K M-RTT

T.IN CASE'MATTER OF(Case Nasse) 8 PAYMENT CATEGOEY % TYPE PEESON REFRESENTED 10. REPRESENTATION TYPE

USA . Eric Cartman zimfc“‘i‘:il“ trial diversion |, 1t Defedant Criminal Case

11, CFFENSE(Y) “HARGED
18:1734.F 18:2 and 1704 - Possassion of a Comtarfzit Postal Kev and Aidinz & Abstting 18:1703.F 18:2 ard 1708 - Possassior. of Stoler. Mail and
|Aidire & Abatting 18:371F 18:371 - Conspirzey to Peesess Stolea Mail

FXCESS FEE LIMIT PRESIDING JUDGE MACITRATE JUDGE DESIGNEE

36, 702.00 Lent ] Dawson .chert J. “ohaston |

You can accept the appointment by clicking on #===et or reject the appointment by clicking on
R=i=l _|f you reject the appointment, you will be asked to provide a reason. Your decision will be

sent to the court who will continue with the appointment process.
11



Appointments

You can view your active appointments by either clicking on View at My Aspointments:  view

or looking in the " folder.

Appointnen 5]

Appointments

Case: 2:10-CR-00160-ECR-R1]
Defendant #: 1

Case Title: USA v, John Smith
Attorney: F. Lee Baney

Case: 2:00-CR-00001-RLH-LRL
Defendant #: 1

Case Title: USA vs, Eric Cartmann
Attorney: F. Lee Bailey

Defendant

Defendant: John Smith
Hepresentation | ype: Criminal Case
Order Type: Appointing Counsel
Order Date: 04/12/10

Pres. Judge: Edward C. Reed, Ir.
Adm. Mag Judge: Robert J. Johnston

Defendant: Eric Cartmann
Representation Type: Criminal Case
Order Type: Appointing Counsel
Order Date: 01/01/01

Pres. Judge: Roger L. Hunt

Adm. Mag Judge: Lawrence R. Leavitt

You can review a specific appointment

by clicking on the Case Number

Information

about the appointment, as well as any vouchers or documents associated with the

appointment, will be displayed.

Appointment Appointment Info
el o8 [1 CTR DISTTAV.CODE 2 FERSCN REPRESENTZD VOUCHER NUMBER
E-ic Cartmann
4 DIST. DET/LEF NUMBER 5. AFPEALS DET.CEFNUMBER ¢. OTHER. DKL DEENUMBER
X . 2:00-CR-00001-1-FELH-LRL
[ : ; 7INCASEMATTZROK(CaeNemg)  |BRAYMENTCATEGORY |4.TWPEFERSON REPRESEXTED 10 RE?RISENTATION TYFE
g R 2 xR R s CSA vs Erc Catmarr. k?km} (j:l-:h.ldmg ':xe.ml drversion 1A 33t Defendant ICtiminzl Case
f alleged felonv)
Create New Voucher

11 OFFENSE(S) CHARGED

13124904 F FRAUD, FALSE ENTRIES, OTHER18 12-4902.F FEAUD, CONSPIRACY TO DEFRAUD, OTHER

AUTH Create . TTORNEY S NAVE ANDMAILING ADDRESS
8uthorization for Expert and ather F Les Baiey - Bar Number: 1111
Szrvices 2 = . ==

123
as NV 86101
702-111-1111

CIA-20 Create
appaintmert of and Authorizy to 23y
Cours-Appainted Counsel

CIA-21 Create
& thorization 37d Veudher for Exo=t

3. COURT ORLER
[7]€ €2-Conaeel [ F Subs for Federa Defencer
[V]€ Agpointivg Cotnssl [T P Subs for Panel Attorusy

[ 7| Subs for Retained Actorvey [ Y Staadby Counsel

T.or Atoraey s Name

374 other Servicas

14 LAV FIRM NAME ANDMAILING ADDRESS
CIA-26 Create

Statement for 3 Corpersation Clam in

Appoirtmeat Dates
izvatere of Presidize Judze or Br Orcer of the Coart
sgey A Leea
¢ of Order NuncPre TarcDate
/12001

Repayen: || VES [V]NO

Zxcess of the Stautory Case
Compensation Maxmun: Jstrict Court

Vouchers on File

Reports To greup by a partcuar Header, crag the cclumn to this area.
Appontm=1t Recor: Case Defendant Type Status
Apponitmzt Reror: for Atterneys 200-JR-DIJ1-RIH4RL Eric Crtmann (= 1) C1a-20 . Vecher Ertry
5=t DLAO1/200L Caimzd Amounz: 126,75 F. Le= Bailey = Ecit

= (42512010

23ge 10f 1 (1items)

12



You can review representation information by clicking on View Representation

eate New Voucher

AUTH
Autharization for Expert and other
Services

Create

/

1. FERS(

[VOUCHER NUMEER

4 DAST. DECT/DEF NUMBER
2:00-CR-00001-1-FLH-LEL

S AFFEALS DET/DEF NUMEER 6. OTHER. DKT/DEF NUMBER

T.IN CASEMATTER OF(Case Name) B PAYMENT CATEGORY 9 TYPE FERS0ON REFRESENTED 10. REFRESENTATION TYFE
B [1754 vs. Eric Cartmann Felony (inchuding pre-trial diversion [, 4.y yrngang Criminal Case
jof alleped felony)

CJA-20 Create
Appointment of and Authority to Fay
Court-Appointed Counzel

ClA-21 Create
Authorization and Voucher for Expert
and other Services

11 OFFENSE(S) CHARGED

- 13-4904 F FRAUD, FALSE ENTRIES, OTHER18:13-4902 F FRAUD,

CONSPIRACY TO DEFRAUD, OTHER

[12. {TTORNEY'S NAME ANDMAILING ADDRESS
[F. L2 Bailey - Bar Number: 1111

123

[Las NV 89101

[Phone: 702-111-1111

13. COURT ORDER
[7]€ Co-Counsel [ F Subs for Federal Defender
[7]© Appointing Counsel [P Subs for Panel Attorney
[] R Subs for Retained Attorney [~ ¥ Standby Counsel

CJA-26 Create
Statement for a Compensation Claim in
Excess of the Statutory Case

Compensation Maximum: District Court
Reports 3

Appointment Report
Appointment Report for Attorneys

)

Appointment Dates
|Giznature of Fresiding Judge or By Order of the Court
[Peggv A Leen
14 LAW FIEM NAME ANDMATLING ADDRESS [Date of Order Nunc Fro Tunc Date
1/1/2001
Repayment [ | VES [/|NO
Vouchers on File
To group by a particular Header, drag the column to this area.
Case Defendant Type Status
2:00-CR-00001-RIHARL Eric Cartmann (= 1) CIA-20 -, Voucher Entry
Stz DLADL/2001 Claimed Amount: 126.75 F. Lee Bailey “ Edit

End: 04/29/2010

Page 1 of 1 (1items)

The representation information will also display the default excess fee limit, presiding
judge and magistrate judge as well as co-counsel and any previous counsel.

Representation

formatior

Representation Info

L.CIR/DISTDIV.CCDE 1 PERSONREFRESERTED

Eric Catmenn

IVCUCHER NUMEER

4.[IST. DKTTEFNUMBIR
2:))-CR-((001-I-RLE-LRL

§.APPEALS. DKT'DEFNUMBER §.OTHER DKT.DEF NUMBER

T.INCASEMATTER Of(Case Name) 3. PAYMENT CATEGORY
S——— [Felony (:nclucing ore-itizl diversion
JSA vs. Efic Cartrann of alleoed felony)

$_ TYPLPERSON RE?RESENTED
A dult Defendert

S0 REPRESENTATIONTYPZ

(Ctiminal Cas2

L1 OFFENSE(3) CHARGED
18:13-4004 F FRAUD, FALSZ ENTRIES, OTHER1S 13-4992.F FRAUD,

CONSPIRACY TO DEFRAUD, CTHER

EXCESS FEE LIMIT PRESIDING JUDGE MACISTRATE JUDGE DESIGNEE
59,700.00 oger L. Hunt Lzvrence R. Leavitt
App.ID Attorney Order Type Order Email
261 F Lee Baiey Appointing Counsel 01,01/02 Gncy_J2nsen@vd.Lszourts.gov

You can also run reports and create new vouchers and documents from this page.

To leave this page and return to your “Home” page, click on Home on the menu bar at the

top of the page.

{Home ' Operations Rszports Help

logout

13



Create a Voucher / Document (CJA 20)

Note: All voucher types and documents functions primarily are the same. The following

instructions, while showing a CJA 20, pertain to all the voucher/document types. The few

differences for other types of vouchers/documents will be identified and discussed in a

separate section for each voucher/document.

e Locate the appointment for which you want to create the voucher.

e Click on the Case Number.

e Click on “Create” for the type of voucher or document you want to create.

Authorization for ExperRg
Services

Court-Appointed Counsel

Appointment Info

&8l [ 1 CIR DIST/DIV.CODE

Appointment of and Authority o Pay

CIA-21

and other Services

Create

Authorization and Voucher for Expert

Appointment Report
Appointment Report for Attoreys

0978

2. PERSON REPRESENTED
[Eric Cartmann

[VOUCHER NUMBER

3. MAG. DKT/DEFNUMBER

4. DIST. DKT/DEFNUMBER
2:00-CR-00001-1-RLH-LRL

5. APFEALS. DKT/DEF NUMBER 6. OTHER DKT/DEFNUMBER

8 | 7-IN CASE/MATTER OF(Case Name)
JUSA vs. Eric Cartmann

8.PAYMENT CATEGORY
[Felony (including pre-trial diversion

lof alleged fzlonv)

10.REPRESENTATION TYPE
[Criminal Case

9_TYPE PERSON REPRESENTED
|Adult Defendant

11. OFFENSE(E) CHARCED

18:13-49904 F FRAUD, FALSE ENTRIES, OTHER18:13-4092 F FRAUD,

CONSPIRACY TO DEFRAUD, OTHER

[F. Lee Bailey - Bar Number: 1111
123

[Las NV 89101

[Phone: 702-111-1111

12. ATTORNEY'S NAME ANDMAILING ADDRESS

13. COURT ORDER

[} € Co-Counsel [7| F Subs for Feceral Defender
[7]0 Appointing Counsel [7] P Subs for Pasel Attorney

[ ] R Subs for Retained Attorney [ ¥ Standby Coxnsel

[Prior Attorney's Name
|Appointment Dates

14 LAW FIRM NAME ANDMAILING ADDRESS

ignature of Presiding Judge or By Order of the Court
eggy A. Leen
te of Order Nunc Pro Tunc Date
1/12001

Repayment [ | YES [7|NO

Vouchers on File
To group by a particular Header, drag the column to this area.

Case Defendant Type Status
2:00-CR-00001-RLH-RL Eric Cartmann (= 1 CJA-20 -, Voucher Entry
Stz 01/01/2001 Claimed Amount: 126.75 F. Lee Bailey ‘ =dit
End: 04/29/2010
2:00-CR-00001-RLH-RL Eric Cartmann (= 1) CJA-21 Submitted to Attorney
St=t: 04/25/2010 Claimed Amount: 955.65 Hubert J. Goodrich 1978.0001007
Enc: 04/29/2010 Investigator

Page 1of 1 (2items)

Navigate between the pages of the voucher by clicking on the tab for pages as listed on

the top:

[+ Basic Info

or move directionally on the bottom:

Services

Expenses

Claim Status

Documents

« < First || < Previous || Mext = || Last == |

|Sa‘ue| | Delete Draft

Confirmation

14



The following information will be displayed for all vouchers.

CJA-20 Voucher Shows the type of voucher or document and the state it

Voucher Entry

is in.

: Shows the voucher # (note: a voucher number is
@ services: $0.00 assigned when the voucher is submitted) and the period
of time the voucher covers.

In Court Services
Service . Hours
Arraignment and/or
Plea

Bail and Detention
Hearing

Motion Hearings

Trial

Sentencing Hearing |
Revocation Hearings |
Appeals Court

Other

Click on the ~to display a running total of the items
entered for services on the voucher.

Doooooo o

Totals

Out of Court Services
Service . Hours
Interviews and

Conferences

Obtaining and

Reviewing Records

o

Investigative and
Other Work

“~

Click on the ~to display a running total of the items
entered for expenses on the voucher.

Long Distance Charges
Photocopies
Postage
Other Expensss
Totals

Reports

e Click on the name of a report you would like to run for
Defendant Detail Report thIS appointment.

Form CJA20

15



Basic Info:

The 7 Basic lnfo

page will come up.

The Basic Info page displays information regarding the appointment.

Voucher Entry

f: CJA-20 Voucher p Basic Info Services | Expenses Claim Status Documents Confirmation

Basic Info

1. CIRDISTDIV.COLE 2 FERSONREFRESENTED VOUCHER NUMBER
78 [Eric Cactmant.
3. MAG.IKT/DEF NUMBER 4 TIST.DKTDEFNUMBIR S APPTALS. IKT/DET NUMBER 6. OTHER. DKT/DEF NUMEER
B et b.0)-CR-00001-1 RUE-LEL
7.INCASEMATTER OFCas: Name) & PATMENT CATEGORY 9.TYPL FERSON REFRESINTED 10 REFRESENTATION TYPE
USA vs. Esic Cartmarn Felony (inchuding ore-trial diversion |5 4.4, 1y gant Criminal Case
© Expenses: $0.00 of elleged feloay)

11 OFFENSE(S) CHARGED
18:13-4994 F FRAUD, FALSE ENTRIES, OTHER1§:13-4992 F FRAUD, CONSFIPACY TO DEFRAUD, OTHER

12 ATTORNEY'S NAME ANDMAILING ATDRESS 1. COURT ORLER
Reports [F. Lee Bailey - Bar Number: 1111 [7] € Co-Counsel []F Subs for Federal Defender
Defendznt Summary eport ﬁ NV 80101 [¥1]0 Apyointing Counsel [P Subs for Panel Attorney
o ; [F]R Subs forRetained Atioruer [ Standby Coutsel
Defendant Detail Rzport [Phore: 702-111-1111
Forn CJA20 Prioe Atéarney's Nainé
|Appeintment Dates
[Siznature of Presidiag Judge ar By Order of the Coar:
Pegey A. Leen
14 LAW FIRMNAME ANDMAILING ADDRESS IDzte of Order NuncPro Tunc Date
1112001
Repayment [ | YES [7]NO
Payment Info
araferred Payee F. L2e Bie'irley v
F.Lee Bailey
SSNFEIN: ***-**-1111
12303k
Les Vegas, NV
89101 - JSA
Phone: 702-111-1111
Fax

| <<First ” < Previous “ Next > “ Last >> |

Select the Preferred Payee for the voucher by clicking on the arrow. A list of the available
billing records will be displayed. Click on the payee for this voucher.

Payment Info
Preferred Payee  F. Lee Bailey v

F. Lee Bailey
Baily's Law Firm

Las Vegas, NV
89101 - USA
Phone: 702-111-1111

Fax: 16



Entering Services:

Navigate to the ".Semvices_ tah.

Services NOTE:
*Required Fields
Date 4/23/2010 « |38 The hourly
Service Type rate |S
Doc. # (ECF) .
automatically
Hours [Add] [ Delete ltem ] 3 ppl Ied

To group by a partcular Header, drag the columm to this area.

Service Type Date Description Hrs Rate Amt

E] E] ' ' E] E] Page 1 of 0 (0 items)

e Date: Enter the date the service was provided (you can either type in the date or
click on the calendar and select a date)

e Service Type . Click on the and select (click on) the type of service from the drop-
down list.

e Description. Type a description of the service provided. Try NOT to use special
characters such as: “, <>, {}, or .

e Hours. Type the number of hours (note: it must be in 10ths of an hour, i.e., .1)
e Press Add| and the entry will appear in the grid below.

e Edit. Select the entry you want to change by clicking on it in the grid. The entry will
appear in the entry portion of the screen. Make the desired changes and press Add|

When you have finished making entries, press Add| to save your entries.

Note: Press Psleteltem tg remove an item from the grid.
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Entering Expenses: Navigate to the ».ExPerses_ ah,

INote: The |

Expenses :
rate per mile

* Required Fields

Date a0 =\ is tied to the
Expense Type v . date and will
Miles rate per mile is 0.8500 Amount automatica ||y

be applied.

T0 group DY a partcular Header, drag the column to this area.

Expense Type Date Description Mile Rate Amt

EE' ’@@ Page 1 of 0 (0items)

e Date: Enter the date the expense was incurred (you can either type in the date or

click on the calendar and select a date)

e Expense Type. Click on the ¥ and select (click on) the type of expense from the
drop-down list.

e Description. Type a description of the expense.

e Miles. Type the number of miles claimed (only if the entry is for “Travel Miles”,
Only 1 decimal space)

e Amount. Enter the amount of the expense (do NOT use the “$” sign or commas.)

e Press and the entry will appear in the grid below.

e Edit. Select the entry you want to change by clicking on it in the grid. The entry

will appear in the entry portion of the screen. Make the desired changes and press

When you have finished making entries, press to save your entries.

Note: Press to remove an item from the grid.
18



Claim Status:

F Clalm Status

Navigate to the tab.

Claim Status

Start Date 4/30/2010 = | ] End Date  4/30/2010 « |

Payment Claims

Final Payment
Interim Payment { pmt.number)

Supplemental Payment

Have you previously applied to the court for compensation andfor reimbursement for this? Yes No
If Yes, were you paid? Yes No

Other than from the Court, have you, or to you knowledge has anyone else, received Yes No
payment (compensation or anything of value) from any other source in connection with
this representation?

e Start Date: Enter the beginning date for the time period covered by this voucher
(you can either type in the date or click on the calendar and select a date).

e End Date: Enter the ending date for the time period covered by this voucher. This
is the last day you worked with this case, not the date when you submit the
voucher in the system.

e Payment Claims: Click on the appropriate type of claim. If it is an interim payment
make sure you enter the interim payment number in the (pmt.number) box.

e Compensation Questions: Click on the answer to the questions.

19



Documents:

Navigate to the ".2ecuments _ tap,

Supporting Documents

File Browse...
Description

Upload
Description Delete View
Receipts Delete View
Justification for Services Delete View

All documents uploaded to the system must be in the PDF format.

e File. Use the 31952 to access your directory of files. Identify
the PDF file you want to upload and click on it. The file path will
be displayed in the “File” field.

e Description. Type in a description/name for the document being
uploaded.

e Upload. Press Uslad the file will appear in the grid below.
o Delete. You can delete a document by pressing “Delete”.

o View. You can view a document by pressing “View”.

20



Confirmation:

Navigate to the ”.Confirmation iap,

The “Confirmation” page will display the data that has been entered in the format of the
voucher. As the voucher is “signed” the signature/approval information will be included
on the voucher.

Submit Voucher.

At the bottom of the confirmation page you will be asked to check the box to swear to the
correctness of the voucher. Click on thel” to sign the voucher. Thel = suemis| il pe
highlighted. Click on the button to submit the voucher to the court.

Note: Once the voucher has been submitted, you will be able to view it but you will not
be able to change it, unless it is returned to you by the court.

Attention: The notes you enter will be available to the next approval level.
Motes

[”] I swear and affirm the truth or correctness of the above statements

f Date: -""T\

Delete Voucher. You can delete a draft voucher by clicking on peetprsft | You cannot
delete a voucher that has been submitted to the court.

Edit Voucher:
You can work on your voucher over time adding services, expenses and documents as needed.
To edit a voucher:

e Click on “Edit” for the voucher you want to access.

e Make your additions per the foregoing instructions.

Remember to SAVE the voucher each time you work on it.

2:00-CR-00001-RLH... Eric Cartmann (+ 1 CJA-20 . Voucher Entr
Stz 01/012001 Claimed Amount: 12... F, Lee Bailey x Edit :
End: 04/29/2010 Lo
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Returned Voucher / Document:

If the Court needs to return a document, an email will be generated and sent by the
system notifying you of the reason the document is being returned and any instructions
from the Court.

( ‘ | CJA eVoucher Action On Voucher 0978.0001008
cja_usdistnictcourt to: Cindy_Jensen 04/30/2070 D4:46 PM
Show Details
& cja_usdistrictcourt CJA eVoucher Action On Voucher 0978.0001008 04/30/2010 04:46 PM 4K

To: [F. Lee Bailey],

Date: 4/30/2010 4:459:10 PM.

Document 0978.0001008 submitted for your appointment in case USA vs. Eric Cartmann 2:00-CR-00001 is being returned to you for the

following reason(s):

Please attach justification for the services and resubmit the voucher.

The document can be accessed via the CIA eVoucher program at http://vasap01/CIATraining.

Flease make the requisite changes and resubmit the document to the court.

Regards,
U.S. District Court for the District of Nevada

The document will appear in in the 57 folder on your home page.

The voucher will retain the voucher number it received when it was submitted and the
- Voucher Entry

. N
status will returnto = S

You may access the voucher by clicking on the voucher number.

The Court’s notes can be found on the Confirmation pageCJA 21 Specifics Follow the
instructions to “Create a Voucher / Document” and select the option.

Attenton: |he notes you enter will be availlable to the next approval level,
NOTES  pleace attach jistification for the services and resihmit the vaiicher.
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CJA 21 Specifics

Follow the instructions to “Create a Voucher / Document’ and select the option.

CIA-21 Create
Authorization and Voucher for Expert
and other Services

g CJA-21 Voucher [T Ers

Basic Info

1. CIR/DIST/DIV.CODE 2 PERSON REPRESENTED [VOUCHER NUMBER
0978 Eric Cartmann
3.MAG. DKT/DEFNUMBER 4. DIST. DKT/DEF NUMBER § APPEALS. DKT/DEF NUMBER 6. OTHER. DKT/DEF NUMBER
© summary: $0.00 - 2:00-CR-00001-1 RLH-LRL
7.IN CASEMATTER OF(CaseName)  |8.PAYMENT CATEGORY 9. TYPE PERSON REPRESENTED 10.REFRESENTATION TYPE
Services USA vs. Eric Cartmann Felony (including ore.trial diversion |, 41 nefundant Criminal Case
Totals $0.00 of alleged felony)
11. OFFENSE(S) CHARGED
Travel 18:13-4994 F FRAUD, FALSE ENTRIES, OTHER18:13-4992. F FRAUD, CONSPIRACY TO DEFRAUD, OTHER
Expeace Jype Amount i | |+ CFSSFEE LDMIT PRESIDING JUDGE MACISTRATE JUDGE DESIGNEE
il e SO000 | o9 700.00 oger L. Hunt awrence R. Leavitt
Travel Misc $0.00 SRS . -
Totals $0.00
Expenses Authorization Selection
Expense Type Amountfl| You can select a previous authorization request, requesta new authorization or dlick the "No Authorization Required” button if under the statutory limit.

FAX | $0.00

Long Distance Charges 50,00 TR -

Photocopies $0.00 HNo Authorization Required

Postage $0.00 If your voucher compensation is under

Other Expenses $0.00 the statutory limit and does not require
Totals $0.00 prior authorization,

/‘

Hovacis Use Previous Authorization
o Select this option to display a list of

Defendant Summary Report previous auithorizations and requestsin
this aopaintment.

Defendant Detail Report
Form CJA21

[[<<First ][ <Previous || 1t > |[Last == |

If the request does not require advance authorization ($800 or under) click on:
No Authorization Required

If you have a previous authorization click on:

Use Previous Authorization

23



Authorization Selection

You can select a previous authorization request, request a new autharization or dlick the Mo Autharization Required” button if under the statutory limit,

No Authorization Required Existing Requests for Authorization

e b L L) 1D Number: 1009
Order Date: 01/01/2001
Authorized Amount: 25000

Service Type: Investigator
Estimated Amount: 25000

IMIT and does Not reguire

prior guthorization.

New Voucher Information
Service Type

this appointment. -

Description

Voucher Assigment
This indicates who will be
responsible for filing the

woucher claim part

Service Provider
You can ssarch one of the service providers already in the system
OR you can enter the required information for ancther provider

Expert -

First Name Middle Last Mame =
SSN/EIN:

Email =

Phone = Fax

Address 1= City =

Address 2 State = Zip =
Address 3 Country

[ Create Voucher |

All approved authorizations associated with the appointment will be displayed.

Click to highlight the authorization to which you will be associating the CJA 21.

Existing Reguests for Authorization

ID Number: 1009
Order Date: 01/01/2001
Authorized Amount: 25000

Service Type: Investigator
Eztimated Amount: 25000
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The service type will roll-over from the authorization selected. If no authorization is being

used, you will use the drop-down box to select the service type.

e Enter a “Description” of the service to be provided on the CJA 21.
e Click on the « to select the Expert from the drop-down list.

o Note: Only experts registered with the service type selected will appear in

the drop-down box.

o Note: See below to enter an expert not on the drop-down list.
e Contact information for the expert selected will be displayed.
e If the selected expert has been given permission to enter their own vouchers,

“Voucher Assignment” will be activated.
T s shovilse @ Attomey

responsible for filling the
voucher claim part

o Click on “Attorney” if you will be entering the CJA 21 voucher information on be-
half of the expert. Click on “Expert” if you would like the expert to enter the CJA
21 voucher information.

Expert

o Note: Not all experts will be given permission to enter vouchers. It is the at-
torney’s responsibility on their behalf.
e Click on Create Voucher

Approval and Submission of CJA 21 Vouchers.

CJA 21 vouchers require two levels of submission or approval. The services must be
submitted by the expert and it must be approved by the attorney.

Attorney Enters CJA 21 Voucher Information: The attorney will enter the services and
expenses on behalf of the expert (based upon the documentation the expert provided the
attorney.) The attorney will perform the first level of submission on behalf of the expert.

Submitted to
Attorney

The voucher will appear in the attorney’s “My Active Vouchers” as 0578.0001007
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The attorney will then perform the second level of approval/submission by clicking on the
voucher, navigating to the “Confirmation” page and approving the voucher. The voucher
will move to the attorney’s “My Submitted Vouchers” folder.

Expert Enters CJA 21 Voucher Information: The expert will perform the first level of
submission and approval. The voucher will appear in “My Active Vouchers” on the
approving attorney’s homepage with the status of “Submitted to Attorney”. The attorney
will perform the second level of approval and submission as discussed.

Entering Expert Not in System.

If the expert you would like to use is not in the system, you can add payment information
and create the CJA 21 Voucher by entering the required information on the “New
Voucher Information” section.

NOTE: While you can enter payment information for an expert which has not been
approved by the Court and added to the system, you will not be able to submit a voucher
for the expert until the Court approves the expert.

New Voucher Information
Service Type

Description

Voucher Assigment
This indicates who will be
responsible for filling the
woucher claim part

Service Provider
¥ou can search one of the service providers alresdy in the system
R you can enter the reguired information for ancther provider

Expert -

First Mame Middle Last Mame =
SSM/EIN:

Email =

Phone = Fax

Address 1 = City =

Address 2 State = Zip =
Address 3 Country

[ Create voucher ]

\

¥\ You cannot submit a vouche- for an expert that has not been approved by the court.
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CJA 30 and 31 Specifics

CJA 30 voucher functions the same as CJA 20 vouchers other than:

-They have a different “Service Type” drop down list on the “Services” page.

Service Type |T| = Description

Doc.# (ECF) In Court Services
a. Inm Court Hearings
Hours Out of Court Services

b. Interviews and Conferences

. Witness Interviews

d. Consulting with Investigators and Experts
e, Dbtaining and Reviewing Records

f. Obtaining and Reviewing Evidence

g. Consulting with Expert Counsel

h. Legal Research and Writing

i. Travel Time

j. Other

- CJA 30 and 31 vouchers have a mandatory “Stage of Proceeding” drop-down box on

the “Claim Status” page which the other vouchers do not have.

Claim Status

Start Date 5/3/2010 = || End Date  5/3/2010 =B
Payment Claims Stage of Proceeding

: n Ey— -

) Final Payment : : = |_I
- Capital Prosecution o

() Interim Payment ({ pmt.number}
. a. Pre-Trial

) Supplemental Payment b. Trial

c. Sentencing
d. Other Post Trial

Have you previously applied to the court for compensation and/or & #PPe®!
f. Petition for the US Supreme Writ of Certiorari
If Yes, were you paid? Habeas Corpus

g. Habeas Petition

Other than from the Court, have you, or to you knowledge has a h. Evidentiary Hearing
payment (compensation or anything of value) from any other sou|, pispositive Motions

! gy
this representation? j- Appeal

k. Petition for the US Supreme Writ of Certiorari

< < First || < Previous || Mext = || Last == | |Save| | Delete Drz

Other Proceeding

|. Stay of Execution
m. Appeal of Denial of Stay

m
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Authorization for Service Providers

Expert services which are expected to exceed $800 must have prior court approval.
Court approval is obtained via an “Authorization”.

Follow the instructions to “Create a Voucher / Document” and select the option.

AUTH Create

Authorization for Expert and other

Services
| Basic Info Documents Confirmation
Basic Info
1 CIRDIST DIV CODE 2 PERSON REPRESENTED [FOUCHER NUMBER
0978 [Eric Cartmann
3. MAG. DKT/DEF NUMBER 4. DIST. DKT/DEF NUMBER £ AFPEALS. DKT/DEF NUMBER 6. OTHER. DKT/DEF NUMBER
2:00-CR-00001-1.RLH-LRL
7IN CASEMATIER OF(Case Name)  |5. FAYMENT CATEGORY 2. TYPE PERSON REFRESENTED 10 REFRESENTATION TYFE
o [Felony (including pre-trial diversion » . .
Defendsnt Detail Report [USA vs. Erie Cartmanr of allesed felony) Adult Defendant Criminal Case

11 OFFENSE(S) CHARGED
18:13-4004 F FRAUD, FALSE ENTRIES, OTHER18:13-4992 F FRAUD, CONSPIRACY TO DEFRAUD, OTHER
12 ATTORNEY'S NAME ANDMAILING ADDRESS 13.COURT ORDER

Defendant Summary Report
Defendant Summary Report for
Attorney

[F. Lee Bailey - Bar Number: 1111 [[]€ Co-Comsel ] Subs for Federal Defender

IiHW 89101 [¥] 0 Appointing Counsel 7] P Subs for Fauel Attorney
as [ i

[Phone: 702-111-1111 [] R Subs for Retained Attorney 7] ¥ Standby Counsel

[Brior Attorney's Name
|Appointment Dates
Signature of Presiding Judge or By Order of the Court

[Peggy A Leen

55y

14. LAW FIRM NAME ANDMAILING ADDRESS [Date of Order ¥unc Fro Tunc Date
1/1/2001

Repayment [] VES [7]NO

Order Date

Hunc Pro Tunc Date

Repayment Fl /

Estimated Amount *

Authorized Amount

Basis of Estimate

Description /
Service Type - =

[==rirst | [ <rrevious |[Next> |[Last>> | [ DeleteDraft |

e Enter the “Estimated Amount”

o Enter the “Basis of Estimate”

e Select the “Service Type” by clicking on the ~ and select the type of service
from the drop-down list.

e Prepare and attach a “Memorandum Re Services Other Than Counsel” as
appropriate. (Use the upload feature on the “Documents” page.)

e Submit the request to the Court.
When the Court has approved the Authorization, it will move from your “My Submitted
Vouchers” folder to your “Closed Vouchers” folder.

NOTE: you will not be able to create a CJA 21 using this authorization until it has been
approved.
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Monitoring Status of Funds.
You can, and are encouraged to, monitor the status of funds for your representations
and experts by reviewing budget reports.
To run a budget report:
e Identify and access a voucher for the representation for which you would like to check
the funding.

e Select either the Defendant Summary Report or the Defendant Detail Report.

Reports Click on the name of a report you would like to
Defendant Summary Report run for this appointment.

Defendant Detail Report
Form CJA20

These reports will display:

e Current amount approved for the representation

e CJA 26 documents approving the amounts

e Voucher amounts that has been approved

e Voucher amounts that are still pending approval

e Remaining balances

e Each authorization for expert services and the amounts listed above
The detail report will itemize each voucher. The summary report will present a summary of
the vouchers.

The reports will also list each authorization for expert services, the amount approved for each

authorization, and the amounts as listed above.

Voucher that Exceeds Authorized Amount;:

If you attempt to submit a voucher that will exceed the amount authorized, you will receive
the following message.

| 9 There are nat enough funds. Only Fﬂ: for Services in this representation.
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ATTORNEY COMPENSATION




Expert Senvices
Required

Expest Service In
Excess of $500 7

Expert Compensation

Ester Data and

Surmit fo Allomey
(Expert)
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