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ADDING FUNDS FOR THE FIRST TIME TO AN ORIGINAL AUTH 

Example: Adding $500 to an existing AUTH of $2,000 

(1) After the Court grants 
additional funds for an 
expert, counsel will 
open the case in 
eVoucher and click 
the "AUTH Create" 
link. 

 

  
 

(2) Counsel will click the 
"Request Additional 
Funds" link. 
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(3) A list of all closed 
authorizations 
appears for this 
representation and 
appointment. Counsel 
will select (click) the 
authorization that 
needs to be 
increased. 
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(4) When counsel selects 
the authorization, a 
screen appears for 
counsel to add the 
newly authorized 
funds in the 
"Estimated Amount" 
field.  Counsel shall 
write the docket 
numbers of the 
motion and order 
authorizing additional 
funds in the 
"Description" field.  
Then counsel will click 
the "Create 
Authorization" button.   
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(5) In the AUTH that 
appears, counsel will 
open the 
"Confirmation" page 
and submit the 
document to the 
Court. 

 

 
 

(6) As customary, the 
Court will process the 
new funding request 
document via 
eVoucher.  The new 
funds will attach to the 
old existing AUTH.  
When you create the 
CJA 21, select the 
original AUTH (which 
now includes 
additional funds).  

 
 
 
  

 
  

 VIEW of the 
original AUTH 
after the Court 
has processed 
the Request 
for Additional 

Funds 
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(7) NOTE:  When you 
open your Case 
Appointment, you will 
see your vouchers 
and AUTHs as the 
image on your right.  
The original AUTH 
($2,000) will appear 
separately from the 
AUTH ($500) 
processed for extra 
funds.  But when you 
click create CJA 21, 
both AUTHs will 
appear as one AUTH 
amounting to $2,500 
as shown in the step 
6 image. 
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(8) On the first page 
(Basic Info) of the 
newly created CJA 
21, counsel will see 
the total approved 
amount for that 
expert. This amount 
corresponds to the 
total funds authorized 
by the Court: the 
original AUTH plus 
any other funds 
added via attached 
AUTHs by following 
the process detailed 
above.        

 
 

 
 
 

 

 

 


