ADDING FUNDS FOR THE FIRST TIME TO AN ORIGINAL AUTH

Example: Adding $500 to an existing AUTH of $2,000

ome Operations Reports Links

(1) After the Court grants
additional funds for an
expert, counsel will
open the case in
eVoucher and click
the "AUTH Create"
link.

Authorgation for payvment of tansaipt

CIA-20 Create

Appontmant of and Authonty to Pay

Authorization Type Selection

You can click the Create New Authorization button o create a m
from a list of approved authorizations that you would like to request

(2) Counsel will click the Create New Authorization

"Request Additional Use this button to create a new
Funds" link authorization.

Use this button to select an approved
authorization that you would like to
request additional funds for.
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e Selection
uthorization button to create a new authorization request, or click the Request Additional Funds buttc

iions that yol
n Please Select the Authorization to request additional funds for:

(3) A list of all closed ' ID Number: 497871 g
authorizations —| | Order Date: 10/30/2017 aorice Type: gﬂﬁetfpﬁtggg ransiator
appears for this ls | |Authorized Amount: $1,200.00 Notes: e
representatlon and ;D\-"Ed Grand Total Amount: $0.00
appointment. Counsel | e to ID Number: 497872 )
will select (click) the Order Date: 10/30/2017 Egt'i"nﬁ;"ﬁ gﬂ:ﬁga{%&oo
authorization that gumgn%e:‘af‘?°unt;.$2éﬂggbﬂgo Notes:
needs to be rand Total Amount: $2,000.
increased. ID Number: 497873 Service Type: Psychologist

Order Date: 10/30/2017 Estimated Amount: $1,800.00
Authorized Amount: $1,800.00 Notes:
Grand Total Amount: $0.00 '
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(4) When counsel selects

the authorization, a
screen appears for
counsel to add the
newly authorized
funds in the
"Estimated Amount"
field. Counsel shall
write the docket
numbers of the
motion and order
authorizing additional
funds in the
"Description" field.
Then counsel will click
the "Create
Authorization" button.

Request for Additional Funds on existing Authorization

Order Date }E

Nunc Pro Tunc Date E’E

Repayment

Estimated Amount $ I 500.00| *

Authorized Amount $ Deactivated
Basis of Estimate IAdditiona[ funding at $85/hr

Motion ECF 250, Order 251
Description

Service Type Investigator V| X

Notes

Create Authorization
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(5) In the AUTH that

appears, counsel will
open the
"Confirmation" page
and submit the
document to the
Court.

Artention: The nobes you enber will be avadabie bo the nost appecval e,

" 1 swear and affirm the truth or correctness of the above statements
Dote: 10/23/2017 10:20:23 0 Submit
afwet || = orockase || ot s |1 inets | I Cmaa | Fiskabn Panft | | fawlt docier |

(6) As customary, the

Court will process the
new funding request
document via
eVoucher. The new
funds will attach to the
old existing AUTH.
When you create the
CJA 21, select the
original AUTH (which
now includes
additional funds).

Please Select the Associated Authorization

ID Number: 497871
Order Date: 10/30/2017
Authorized Amount: $1,200.00
Grand Total Amount: $0.00

ID Number: 497872
_Order Date: 10/30/2017

Authorized Amount: $2,000.00

Grand Total Amount: $2,500.00 -

ID Number: 497873
Order Date: 10/30/2017
Authorized Amount: $1,800.00
Grand Total Amount: $0.00

Service Type: Interpreter/Translator
Estimated Amount: $1,200.00
Notes:

Service Type: Investigator
Estimated Amount: $2,000.00
Notes:

Service Type: Psychologist
Estimated Amount: $1,800.00
Notes:

VIEW of the
original AUTH
after the Court
has processed

the Request
for Additional

Funds
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(7) NOTE: When you
open your Case
Appointment, you will
see your vouchers
and AUTHs as the
image on your right.
The original AUTH
($2,000) will appear
separately from the
AUTH ($500)
processed for extra
funds. But when you
click create CJA 21,
both AUTHSs will
appear as one AUTH
amounting to $2,500
as shown in the step
6 image.

14.LAW FIRM NAME AND MAILING ADDRESS

JA-21 Create
wthorization and Voucher for Expert
nd other Services

ee Johnson
ateof Order Nu
10/30/2017

Repayment [_| VES [V]NO

Vouchers on File

To group by a particular Header, drag the colurm to this area. Search
Attorney Time Report
Case Defendant Type Status
Defendant Summary Report -
Attorney 3:17-CR-00995-- Johln Smith (# 1) AUTH s Voucher Closed
Defendant ry Report - Start: 12/18/2017 Claimed Amount: 1,200.00 Interpreter/Translator g 9669.0497871
Attorney v5.0 End: 12/18/2017 Approved Amount: 1,200.00
3:17-CR-00995— [ John Smith (# 1) AUTH ] Voucher Closed
) Start: 12/18/2017 Claimed Amount: 2,000.00 Investigator s
Defendant Detail Report - Attorney SRR [mplmr ed Amount: 2,000.00 stig 14 9669.0497872
Defendant Detail Report - Attorney /
v5.0 3:17-CR-00995— John Smith (# 1) AUTH _+ Voucher Closed
Start: 12/18/2017 Claimed Amount: 1,800.00 Psychologist i?' 4669.0497873
Ly 3669.0497873
Appointment Report End: 12/18/2017 Approved Amount: 1,800.00
3:17-CR-00995— John Smith (# 1) AUTH _.. Voucher Closed
S 127182017 |Claimed Amount: 500.00 Investigator V€ 4669.0497874
End: 12/18/2017 Approved Amount: 500.00 ) e
3:17-CR-00995— John Smith (# 1) CJA-20 .. Voucher Entry
Start: 01/04/2017 Claimed Amount: 5,676.00 Joe ] Joes ; Edit
End: 03/31/2017 FINAL PAYMENT
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(8) On the first page

(Basic Info) of the
newly created CJA
21, counsel will see
the total approved
amount for that
expert. This amount
corresponds to the
total funds authorized
by the Court: the
original AUTH plus
any other funds
added via attached
AUTHSs by following
the process detailed
above.

0O 11 Ballistics

O 13 Weapons/FirearmsExplosive
Expert

O 14 Pathologist/Medical Examiner

e e o e

O 25 Litigarion Support Services

O 26 Computer Forensics Expert

e Signed

Judge Code Approved Amount

Total Approved Amount

e Signed

Judge Code Approved Amount

2500.00
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